 [image: ]
Soccer Buddies Program & Coaching Coordinator (PT)
Job Description
Michigan Soccer Buddies is growing, and we’re looking for a confident, people-focused leader to help oversee coaching staff and program execution across multiple locations.
The Program & Coaching Coordinator is a part time position that supports the quality, consistency, and day-to-day success of Soccer Buddies programs. This role works closely with Site Managers and coaches, providing leadership, structure, and hands-on support during classes while helping ensure programs run smoothly across locations, days, and seasons.
This is a leadership role, not just a support position. It’s ideal for someone who enjoys developing people, solving problems in real time, and taking pride in well-run programs.
Schedule: Part-time, building toward ~30 hours/week (weekday evenings & weekends required)
 Reports to: Director of Soccer Buddies
What You’ll Do
Program Operations & On-Site Leadership
· Support and oversee program execution across multiple locations
· Work on-site during weekday evenings and weekends
· Partner with Site Managers as a collaborative leader (Site Managers report to this role)
· Help resolve on-site challenges and maintain high standards during classes
· Ensure programs run smoothly, safely, and consistently
Staff Scheduling & Coordination
· Create and communicate weekly schedules and daily success plans
· Manage staffing coverage and respond to real-time needs
· Coordinate with Site Managers to ensure proper staffing levels
· Adapt schedules based on seasons, enrollment, and availability

Coach Development & Performance Management
· Support onboarding and training of new coaches
· Observe classes and provide in-the-moment feedback
· Model best coaching practices and expectations
· Assist with performance check-ins, development plans, and reviews

Communication & Standards
· Communicate expectations clearly and positively to staff
· Help track coaching performance and consistency
· Support recognition efforts and positive staff culture
· Collect and share feedback that helps improve program quality

What We’re Looking For
· Availability to work weekday evenings and weekends
· Strong leadership presence with a supportive, collaborative style
· Comfort managing people, schedules, and changing conditions
· Confidence providing both encouragement and accountability
· Organized, dependable, and proactive
· Experience in coaching, youth programs, education, or team leadership is a plus
· Interest in growing into a larger leadership role over time
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